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ﬂ%m@ﬂi
2YFF T3
A& T4

1048715 &% 74

11.

ANHF (Petty cash) 74

12443 A% 2 29442
13.309) 48 A=
1491285 4T A
15. A28 a1

16.10.3], &7, FA19 24F T
wﬂ4% ﬂﬂﬂ“ 9
18.7 A}

P EDR-E

2 oAEe) e Azqas ARrer Al 15 &, A 3.1zl wek Agyel 74 8 9
)3 e AHES A Al el Estet A FHE 9L BHow

AAY T L 97

AgE-o] T4 AFFZ 12, AT 1<, ATEY 29 o 49 olu)), A 14,
F3A 1A QA 2 AR 1= 5“45}3}. THAYEES 482 AA kAl 1.6 A9
A3t} All team members will be appointed and will be seated per NCFC Financial
Regulation 1.6
a. AR Gl sty A f kol wpe} wae] BE A dFE FEHIH(H S
A 10.4 %).
b. 74] S ARG R o) FdE A F3lo o) Sl dAwe AT R de dFE
fcdia=
c. 74]*’?‘%%1 NGz et Age ol 93] duEa Aa AT da WAA A dFE
LEacacig=



d. 3A: AP Gz o8 F
WY A O F 955)S A
e. ¥EA: AYFE FH% B o] FA o3

™
= O .
f. A7 ZFAL (Financial Manager) A4 =9] #e] 5 spoll A AN 75, A4k
A5, 23dAA A5, FxM, ArkAE 9 E T AA HAdke] 3 dFE

A g}

a. 7Y dv 2 5EA3 G Ages du G s AS YdFoR s, Tl
TaE Ao A FHof| Bol AT 5 Q).

b. AF FAE 34 = AFe Ao AAF=Ze} 74 (with the financial elder) ¥
Aoy 7 F AGFAFAUSIATI A4 B3 sioh AFG=
FAA = AR gddo] A58 A

c. dAwol AFAAFATFAUNE o]FH Foe wrEA] 2 Q1 o] A Fglstoiof s,
dAwol A= AFAE 1Y = 7 gl

d. RE 78 dteA] Ag 945 £33819 (including the offering counter lead) 3 ¢!
oo Aol dojor Al & = o, ATH A = HAA o T A sto]of

ok duE FRES oM W Az e WA i A8 (DEPOSIT
o

e. ATELS A S H B-Fol 20l dlmel A AT ATt A F=A] gelsit) |
f. Fdo Agd AT AAGZRT) QA 5EHI -5 AQstaes AF 9d 2

b & 31(Safety deposit box)E &3l Y=} (A3 A 16.10 A4 F<F A 3.3 %=
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g 94A F 501(0)3 & #75 & @ =4 3]+ Financial Accounting Standards
Board (FASB) 779l (Numbers 95, 116, 17, and 124) u}2} t}S3 7o) A= (fund) &3
T2 o] te] Al S g st
a. 9wk A (unrestricted fund): 23] &4 Zwte] e 3k 52407 ALg 7535ty 2
Az, dutd oy AAtd =, 713 2
share 522 QI3 ¢Jo] |G+ ).
b. ZA A 34 2F(temporary restricted fund):
1. Ao & 34 2= (purpose-restricted fund): EH3 T2 A EL} B4 S
A8l w2 dag @ A5 4F 93], VBS, Auction, HFA}, &3, w7 5l
Banquet 5©°] sjd¥t}.
2. Az mE 2= (3 7174 Y A (time-restricted fund): &2
Todt 58% T2 AEY 548 93 w2 dud Fee 544 A
At (purpose-restricted fund)e]™, A=, 715, A5 &2 A5 71H4
St 2= (time-restricted fund)o]t}. EH4 % StA g o 2= Z
VBS, Auction, HFA}, &3}, ©@7] 4 3, Banquet s°|™ 7]7H4
o2& GAdEALe] 2F Awo] o] gt
c. permanently restricted fund: A A gE glo] SHeA A Hst] A7 H A=
FTHoz AgE HA4ES AR AR E ofof &= ]wolH ol oY dAFE
A A gl glvt, &, FSE W] AFEE 7] Fo] 23 A gEo] Yoz gt
FA714] (investment income) 7} BAY A o] 2} = &9 A= (current operational
fund) &2 A& = Ut
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5. AA/EH A7 XA AH

a. AAol et FX| 7] S ALHSFAL s H o =
A st7] f18he], 3] Falio] HA3Fo AAES A T 4 ok XA A5
A (capital) A ¥, B/ AMH], T 53 Q& 98] At Bl
A g3}

b, FAF2 58 52 = Ak QA o] x| dshA] &
k2 (WNCFC Designated Fund Request)S %3 = =1,
G = o2 Abgto] gty ook st} (79 HA 3} ug] o] Aol H-ghshA]
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6. H]

IRS 1A S ) delsh, w3 A5 dEa L 28 A HIAE 27E= B
shof of T,

@I AAGE Wl A A AP Aol oY FU& WA He AT Ak
Ao w2 &4 4 = H3HES z2ra1 It} The church reserves the right to move funds
from designated account to general budget at the end of each fiscal year unless
designated funds are approved for carryover.

. A list of donors and their gifts are maintained for Internal Revenue Service record-

keeping requirements.

W8 ARRE WL AW BA/AG A Bkl AFAUL BES A
R

wsle] 2go] g A ool AN Aw EE A AF) 4, AFele)
FolA = AATUAET W3O AAE AA Fem, 1 Aol F FAYA ALF
2] % FHGRIR A EE A AU 0] e Al AlEE olof BTk |, AL

dF dF(Non-Cash Offerings)dl] 3+ F4

W3 ws|efE A at ojejo] wyo] slvpa AAw A5 ﬂ%f‘%%ﬂ frgel A olefel

EES dF o PolErh IRS Al 947%3}@ 71 E gtk <heEpek g

Ans g AR 3} geldiel A} 1 RdSEe Bt wHi 2R ¥4
AL A Jo 75

NG AAS AAEA gom e A g Abghel A9 @tk The
church will accept most types of non—cash gifts, provided the gift is determined to
be related to the purpose of the church and in the church’s best interest. Per IRS
regulations, we will acknowledge receipt of the gift by letter with a brief
description of the item donated. The church is not responsible for appraisals and
will not determine the fair value of donated property. The estimated fair value of
the gift will not be reflected on the letter or the donor’s record of contribution. It
is the donor’s responsibility to determine the fair market value of the gift.
$500 o] 9] BES 7158 7§ 7] A= IRS Form 8283 & #HAlslo] A5 B E s of
akaz, $5,000 ©] @& Aol EF &8 A1 7F ol dig 13- AFe] 3 7Hqualified
appraisal) 7} f;;wﬂ w}2lok sk}

s, HE W8 7] 59 AE(vehicles)S 7]FE A9 w3FE 30 € ool
7152 Al IRS Form 1098-C (Contributions of Motor Vehicles, Boats and
Airplanes)< 7]5-A¢} IRS of] 25-af o gt}

7k A A WL w3 A4 vlolEHlo]~¢] BREEZE T2 198 o] &3lo] 7|5
wejst, gl os) Al L AH . &, FSolsl B dHel ofHe 4
Ard da FL7H4 A9 @4,

wele] ERlo) FAFe 235 848t 45, ARHIAE weleo] e + J=FH
gt (A gtk Al 3.4 =



8. &

=

AREF= wid = (1 2 31 & o)l sidd=e] AE AUl =i
2 sto] wel RS 2 SR g R o Al 3.4 %),
o]

AFlele] 48e el 2 9lste] BE wolEo] Yo AFUEE Hojd NABFE
AbgshE AL Ae T, A4E A3 Ws e BsA el
A= A A Amst AAE ] Ao E 3 Aol Al A AR AT BEE FR5]

Wl g
A e AR A B T 12 AL ool 713ake] A 2 el e v

SEELS
PAF

ZHXJ 2 o] ojef @slo] Fls AA w3 o5 w3 FAet AL st U=
A JNH 7Y 7Hs stk wE] 7 EAl sk 23 At ghsA vt 13 9] Federal

Employer Identification Number (FEIN) & A}-8-3}= Zlo] 3]&5¥t}

RE o3 Ag WY (bank statement)S NSl FAa7F ofd w3 FAE AH Hj ok

El3=3

A7 sgddoZ AAES Mt #AHT A5, Q1 olFol ofd BAPoR

2YPARE st of st}

LA o] A4HBank Reconciliation)2 v 2 A 3}“4, ZAAF B34 (Reconciliation

Report)= XH 4= e 03] QA A3|ol A x| B ek o] mid F7] 4 o= HES

e
Aol B AR oA ARGzl $30] Yojo} Bk,

A7 A2 S 9% FHY BAL W o] FOoE FAY 5 ¢

3] AR Belete BE S8 AFE AAuLAe] BEA 3 o]} sl

9. A& 774

=
-]AUI__

A £E TYS Ao A (AFeF 3.1 %), we] YAH=E TF AF
online payment %= 7} 3}t

A% AFE MEA ool WA A gE7t SAT AW AHE 5 ol
bl WA g AES A, $300 old ol AL APYRY FAF
PR, A RRE FF G5 L AL S B0 $300 o Bel T8 AP

Bl 9319] S0 Axjok shed 3] Sl glo] WA AzAe

oA Ake] X &S A& A A 2] (Request form, aka Green form)< AF&3}o] of &},
&2 %‘r%ﬂﬁ] 2HdE A B R AE YA M Wrolol St HEEA
ATsoly old Fakve FHA [T wekof ok 7k A] g B9 A Bl dig
A7 = ojof g},

Ars2 dBS g7 o 2sly, HolE ¢s] AL print & el A sk},

TR S AL BE AAAATE A% A= 17‘“101] shal| A Ql4lska,
TFEY MY AFFEZZ At (AGqFeF 3.5 F).  AFGR FAstel
NAAZe] AW Stamp & AAH A S3FA] (time sensitive) AFE38HEQ)T)
Q71 or AEHe FEEINA, A7AH, FEA 5 4F FHeE, 54 &
AF/ AT old 5)& ALt E $5,000 o)A RS Ay w= 2919 HF
<0 A o] Green Form ol lojof Sth(A =9} T3] 7} 2|4 1 2D).



10.

11.

12.

) Petty Cash A

M EF2 w3 A& 7tEE FYste AS 51814 Zth

w3 A2 E3F s MEl A YA B AE FPEE AR SRS BE 71%040F
s, F5olg 4% (54 *J%]’ :Lﬂﬁjr Efsl olf-= m|g] x| & ofF e+ A
MAFEE AL 4= gl o =L $200 o]3}e]oF sk}, Church personnel must

make every effort to use the church credit card for the goods and services
procured for the church. Items over $500 shall be purchased with the church
credit card when a credit card can be used to make the purchase except under a
strenuous circumstances.

W3] AgItES AR HAae =TS JAdste], AR ST
ANAQZIAL Al 7F=E 8 8to] ARESEaL, AFRES TH== A IAL A W °1E st
A Frs X YU AFE AESHA Ko A FEEHEH F5 FA47F ds W7HA
A& It= /‘P‘-’hO] A A o2 FHHT)

A8 7h= ARE WA A= (credit card statement)® GFFO 2 IFFEHXA Fom A&
I AR AN A AR 8 i S Afe SAselori . o
A= Hot7] el HhEA “H”*”—l 7t= 9] zhoo] o A E x| ofof ghr} o A&
T glo] olAE A &EEoF sk A A Eo] A& f‘& & 2Hete A5 ABEE
F5 BATA] A8 7= Abg-o] U] FAE T

2 7te AN = v AFF7)e] Heo| Aibwojofsty wjdwiry o] ol
A &% oj o st} Church credit card statement shall be reconciled at the end of the
billing period and shall be paid in full each period.

A= 7=

A Fe Az 1 q@ Fre Ee SHAMF flol ATl d8HE 455w

NAAR ] ol

1 7hdeluiol g9 A

sz Hoﬂ 7] W%cﬂ gt HAGe AHE de Afole AR AT & F
o

NS S35ko] 1 3]0 ghsto]

AN FF (PETTY CASH) 73

oozt SA AAfsfof st %5 tinlte] Petty Cash AH8-o] $300 'H 9] ol A
7} &tk

3 o 2% %2 (Expense form)S Ea}1], AL-&2, &% EA5o0
s3] £7] wlojof gt
1H247}/\].‘~ Zo ]



13. I A3 A=

IRS 774 1.162-17 % 1.274-5 (e)°ll w&} NCFC &= %37, A 2 24 FARAl] v 3]
A9 A3 ALE FHIAFULE o] AlEE a8&do] w3 o]l A sty Z
AR R AEHAY DA | o v]&el disl) "Ala AlaAe] Bi @ a7t gl
TA7F ) mebA], AAdSA e whet e J BE AL A R A 2= gl o] o
gl SgY. A A A= AASE Y82 HHES In accordance with IRS
regulations 1.162-17 and 1.274-5 (e), NCFC established an Accountable
Reimbursement Plan for its pastors, employees, and volunteers. This plan provides
that an employee “need not report on his/her tax return” expense paid or incurred by
the employee solely for the benefit of the church for which such employee is required
to and does account to the church and which are charged directly or indirectly to the
church. Accordingly, all property, goods and services purchased under this
accountable expense reimbursement plan belong to the church, not the individual.
Accountable Reimbursement plan is attached.

14. ¥ag3 A= A=

195.

AEE A a1 WIS 98te] Au]|AE AlFelal o $600 o]l S A2 Aol A=
.37} Form 1099-MISC & W335} o] o} st}

ARCNIF B2 R)H)Ed B

a. A A== vid 1049 19 HE v 3 949 30 A 7HA = kot (3] B 16.4).

b. w3 AF/3A #Hel= 2ZE 99121 Quickbooks & AFE-EHH, A A F HdE)kar
ANQFE T S wet

c. Al IE(account codes) ¢ Al & F3to] a3k A5 AFGHZE F3l Il
A 9olste] 5Q1& wrofol gk} (A A 1 eF Al 4.2 %2).

d. % 442 vad 15 9 744 gk

e. IIAEE & F53S &l F4 AA Aito]l S¥HL HFT AG A HuE 11 €Y
A F7A] F8)E o] F3|o] Bi¥Eth An estimated financial closing shall be
prepared for the Congregational meeting and the final closing report shall be
prepared for the November finance meeting.

f. wd, 271, 92 AR = BaAE APt d¥ JhestES AN AHFA
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B3 E w3 online 1.9l AlA]dte] post dht}

g. Y9I A Fo] BHAStE W] PAE (A2 4F =93], 4, BE WA, vprlg],
Silent Auction, Banquet, VBS, Yard Sale % Z+¢ Ea3AHS Zh7; 4=2¢) %] Zo] A+
PAE Bk 30 dojuiell ZF FAo| Al Al TRALol Al o] Fo] Ao kAl o] & HiE o=
AL A AAE BuA7E A Eo] QGRS A 2lEol Al Bt Events with



16.

17.

income (i.e. Registration fees, fundraisers, donations) shall produce an expense
report detailing income and expenses with 30 days of the event to the Finance
Administrative Assistant for reconciliation. The reconciled report shall be
forwarded to the ministry lead and the Finance Elder.

v wtth w 3] 24k A Eske] ZYALE U -o] Aol 7] STk 73l E W82 B3] e A =5l Al
By ojorstt}. Annually, church assets will be reviewed and updated on a ledger.
It shall be reported to the Board of Elders and the Congregation.

BE A S BEE B35 A de, dE 2 R 35 Y3 st A
A}, = w39 BE QA w59 ' (ol BE Ake T E 3 E Bl
welEo o) A e Aot (A FeF 6.1 ) Church shall register all assets with

church title as aggregate properties of Congregation member (Finance Regulation
6.1)

R2713 = =214 ¢l Employer Identification Number (EIN)Z 7}#] 3L 9l AU o] Al H
FCS, Covenant Village 53 EIN 2 $IX| 4k 113] F&7]3#Q] sh=rstu= W 1 3] o]
dEool g AR B LE QBT (ARG Z} APl AlEstH, o]= dE Al

3ttt} All church affiliated organization, regardless of having an independent
EIN, shall submit an annual finance report to the Finance Elder and/or Finance
Administrative Assistant at least one month prior to fiscal year end closing to be
included in the Annual Congregational Report.

5249 28 AGS 7HA A e AR, A4, e ) vkt Al g
AN (3 A WY, AL St Ugs)s A Fol HishH

8ok BV FA AR IAME A EO] IAAEE &F ]3] Bl

A2k 919815k A3t 5

T

KC 3T tha SAA%E ot <
AAE it A reF 2.4 25
i Ao s v A=

2 NE A7A 2 gl Al ddaoF ok (A vref 2.4.2)
i, 23 AFFTAE A AADE 5 FH A S FAE kS o3k 9] 3ol A

) AL
Qe A o Al A FetA ol F FH/ZAAT 7 JAEF st} o] F Hxoitelgta
gt Eaeahe el d®E A E Folo wet d Aol 7k = lar, 7z
W82 FAGEoA BHsla FAFe 1S Eo] HF A3}

iii. ot FAS 38l FF 93] 2 FAAA A A 3o A dihE Aejgin, (3 11)

iv. o2k 59S Q8] 53 1 FA/A AL = F53 ALY dHE S
AEF b5 AFE TS

1. =3] AlgA
2. o2 Y 9T AH
3. FU/AE HAA
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a. TreF Al 8 el whe} 1) g
b. &3 A3 &2 T3] 270
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& oA TG Al 8.3 X).

A AR e ARIAE dHe] AZen, AR A RuNE 493 wE

3L

Office.

SRl IR 59 S
+%1:2024d 3¢ 1

&5 93] Bt} The Auditor’'s Report shall be made available in the Finance

o= u3]ell A LA s}

s8] FA A olaL &4 A

oA Ak
A 3] AL
CPA firm will be hired to perform audits.
918 wid 3 €/4 ol W F-ALE o] gt
DA S B A S el Aol lom B B AAREe] WA Gl FelahA] e A



